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Urb.Energy financial reporting

How to use the financial tool

1. Procedure

The financial tool will be the central document for all relevant financial issues 

concerning the communication between Partner and Lead Partner.

The tool gives an overview about the financial situation at each time.

The Lead Partner will sent the prefilled tool (budget total, used budget, remaining budget) just in time

to all Partners.

2. The sheets in detail

Cover sheet - main information,

- has to be check always (change of bank accounts etc.),

FR expenditures - grey cells will be filled automatically,

- white cells (travel, other direct costs)  have to be filled directly;

- gives the overwiev about the financial status quo,

- exceedings will be marked red (This requires the approval by the Lead Partner),

FR finances - shows the claimed reimburesement

- has to signed by the First Level Controler (changes are still possible in the final version..)

FR external services - list of all invoices per reporting period (as required by JTS),

- important: Please select the correct Work package number from the list.

Entries without a Work Package number will not be summarized in

the sheet and a red error message will be displayed.

- Partners with the currency EURO use the exchange rate 1,0 (no conversion).

- Partners with other currencies use the monthly rate from the official website

  http://ec.europa.eu/budget/inforeuro/index.cfm?Language=en.

- the sums will transfer into the sheet "FR expenditures" automatically.

FR equipment - similar like FR external services

FR investment - similar like FR external services

TimeSheet E1..E5 - time sheets for 5 employees of the partner institution,

- Please fill in the name of the employees.

- Fill in also the rate per hour in EUR

- attention: Rate per hour will be examined by the local auditor on base of salary journals.

- Partners with other currencies as EUR use the monthly rate from the official website

  http://ec.europa.eu/budget/inforeuro/index.cfm?Language=en.

- To print the separate tables press the print-button.

- the sums will transfer into the sheet "FR expenditures" automatically.



BSR INTERREG IV B  *** Progress Report *** Cover Sheet

1

PPxx - example institution

Contact information Project coordinator/Project manager

Contact person:

Institution:

Projekt Partner (PP)

Reporting period:

Project name:

Name of PP:

25.10.2008 - 31.07.2009 Number of the report:

ZIP code, city:

SWIFT code:

Internal reference:

National bank code:

Address: 

Country:

Bank information
Name of the bank:

Account no. / IBAN:

E-mail:

Address:

Holder of the account:

Telephone:

Fax:

Projekt Partner (PP)

Confirmation by project partner (PP)

0,00

Place, Date:

The information and documentation in this progress report and its attachments gives a correct 

description of the implementation and the present status of the project. 

The total request of payments of ERDF grants amounts to:     EURO

Signature, Stamp:

Name, Position:

Internal reference:

Institution:

E-mail:

Country:

Telephone:

AuditorContact information Financial Manager

Fax:

Contact person:

ZIP code, city:

Address:
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BSR INTERREG IV B  *** Financial Report I *** Eligible Expenditure

Project name:

Reporting period: 1

Total

Budget            

Previously 

reported

Current 

Report

Remaining 

Budget 

[Euro] [Euro] [%] [Euro] [Euro] [Euro]

WP1 0,00 0,00 0,00 0,00 0,00

WP2 0,00 0,00 0,00 0,00 0,00

WP3 0,00 0,00 0,00 0,00 0,00

WP4 0,00 0,00 0,00 0,00 0,00

WP5 0,00 0,00 0,00 0,00 0,00

0,00 0,00 0,00 0,00 0,00

WP1 0,00 0,00 0,00 0,00 0,00

WP2 0,00 0,00 0,00 0,00 0,00

WP3 0,00 0,00 0,00 0,00 0,00

WP4 0,00 0,00 0,00 0,00 0,00

WP5 0,00 0,00 0,00 0,00 0,00

0,00 0,00 0,00 0,00 0,00

WP1 0,00 0,00 0,00 0,00 0,00

WP2 0,00 0,00 0,00 0,00 0,00

WP3 0,00 0,00 0,00 0,00 0,00

WP4 0,00 0,00 0,00 0,00 0,00

WP5 0,00 0,00 0,00 0,00 0,00

TOTAL

Setting up Financial Instruments 

Communication and Information

Management and Administration

Summary budget

Work package and specification

25.10.2008 - 31.07.2009 Number of the report:

BL 2 - External services

Integrated Urban Development 

Energy Efficient Rehabilitation 

Management and Administration

Communication and Information

Integrated Urban Development 

SUB TOTAL

Integrated Urban Development 

Total cumulated reported 

(previously+current)

Setting up Financial Instruments 

Management and Administration

Communication and Information

BL 1 - Personnel

Energy Efficient Rehabilitation 

Energy Efficient Rehabilitation 

Setting up Financial Instruments 

0,00 0,00 0,00 0,00 0,00

WP1 0,00 0,00 0,00 0,00 0,00

WP2 0,00 0,00 0,00 0,00 0,00

WP3 0,00 0,00 0,00 0,00 0,00

WP4 0,00 0,00 0,00 0,00 0,00

WP5 0,00 0,00 0,00 0,00 0,00

0,00 0,00 0,00 0,00 0,00

WP1 0,00 0,00 0,00 0,00 0,00

WP2 0,00 0,00 0,00 0,00 0,00

WP3 0,00 0,00 0,00 0,00 0,00

WP4 0,00 0,00 0,00 0,00 0,00

WP5 0,00 0,00 0,00 0,00 0,00

0,00 0,00 0,00 0,00 0,00

WP1 0,00 0,00 0,00 0,00 0,00

WP2 0,00 0,00 0,00 0,00 0,00

WP3 0,00 0,00 0,00 0,00 0,00

WP4 0,00 0,00 0,00 0,00 0,00

WP5 0,00 0,00 0,00 0,00 0,00

0,00 0,00 0,00 0,00 0,00

Communication and Information

BL 4 - Equipment and investment

Management and Administration

SUB TOTAL

SUB TOTAL

Management and Administration

BL 3 - Travel and accomodation

SUB TOTAL

Communication and Information

Integrated Urban Development 

Energy Efficient Rehabilitation 

Integrated Urban Development 

Setting up Financial Instruments 

SUB TOTAL

Setting up Financial Instruments 

BL 5 - Other direct costs

Management and Administration

Communication and Information

Integrated Urban Development 

Energy Efficient Rehabilitation 

Energy Efficient Rehabilitation 

Setting up Financial Instruments 
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BSR INTERREG IV B  *** Financial Report *** Confirmation

0,00

[Euro] [Euro] [%] [Euro] [Euro] [%] [Euro] [Euro] [%] [Euro] [Euro]

0,00 0,00 0,00 0,00 75,00 0,00 0,00 0,00 0,00

Confirmation by an independent auditor

Based on our examination, we confirm that:

RateRemaining 

Budget 

25.10.2008 - 31.07.2009 1Number of the report:

Current 

payment

request

Maximum

allocation

Project partner:

Reporting period:

Total eligible expenditures in current report [Euro]

Remaining

Eligible expenditures Interreg co-financing

Total

Budget            Previously reported

Current 

Report Previous payments

Place: Name: Signature: 

Date: Position: Stamp:

6. all expenditure presented in this progress report comply with applicable Community and national legislation and the programme´s rules.

2. the electronic and paper version of the progress report are identical;

3. there is a system for recording and storing accounting records for the project; the data on implementation necessary for financial management; 

monitoring; validations and audits is held at least until 31.12.2025 in accordance with the requirements of Art. 90 of Regulation (EU) No. 1083/2006.

4. the financial report is accurate, results from reliable and separate accounting system (or adequate accounting codes) and is based on verifiable 

supporting documents;

5. all expenditure presented in this progress report has actually been paid;

7. any amounts that can be revovered (e.g. VAT) and any project-related cash in-flows are not included in the eligible expenditure to be co-finaced by the 

programme;

8. the partner do not received any other Community financing for any of the expenditures to be co-financed by the Baltic Sea Region Programme; eventual 

co-financing from other international, national, regional and / or local funds does not exceed the partner´s contribution; 

1. all information and documentation provided in the progress report is complete, accurate and true; the report gives a correct description of the 

implementation and present status of the project;
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BSR INTERREG IV B  *** Financial Report *** BL 2 External services

1

Internal 

No.

Invoice 

No.

Invoice 

date
Specification of the invoice

Creditor 

(e.g. registered name of 

the supplier)

Eligible amount

 (national currency)

Eligible VAT 

(national 

currency)

Total 

(national currency)

Exchange rate

 (1 EUR = ?)

Total amount 

(EUR)

payment 

date

Work 

package

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

Project name:

Reporting period:

Specification of BL 2  - External services -

Number of the report25.10.2008 - 31.07.2009

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

Total 0,00

Error message: thereof WP1 0,00

thereof WP2 0,00

thereof WP3 0,00

thereof WP4 0,00

thereof WP5 0,00

Sum WP1 - WP5 0,00

without WP - assignment 0,00
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BSR INTERREG IV B  *** Financial Report *** BL 4 Equipment

1

Internal 

No.

Invoice 

No.

Invoice 

date
Specification of the invoice

Creditor 

(e.g. registered name of 

the supplier)

Eligible amount

 (national currency)

Eligible VAT 

(national 

currency)

Total 

(national currency)

Exchange rate

 (1 EUR = ?)

Total amount 

(EUR)

payment 

date

Work 

package

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

Project name:

Reporting period:

Specification of BL 2  - External services -

Number of the report25.10.2008 - 31.07.2009

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

Total 0,00

Error message: thereof WP1 0,00

thereof WP2 0,00

thereof WP3 0,00

thereof WP4 0,00

thereof WP5 0,00

Sum WP1 - WP5 0,00

without WP - assignment 0,00
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BSR INTERREG IV B  *** Financial Report *** BL 4 Investment

1

Internal 

No.

Invoice 

No.

Invoice 

date
Specification of the invoice

Creditor 

(e.g. registered name of 

the supplier)

Eligible amount

 (national currency)

Eligible VAT 

(national 

currency)

Total 

(national currency)

Exchange rate

 (1 EUR = ?)

Total amount 

(EUR)

payment 

date

Work 

package

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

Project name:

Reporting period:

Specification of BL 2  - External services -

Number of the report25.10.2008 - 31.07.2009

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

0,00 1,0000 0,00

Total 0,00

Error message: thereof WP1 0,00

thereof WP2 0,00

thereof WP3 0,00

thereof WP4 0,00

thereof WP5 0,00

Sum WP1 - WP5 0,00

without WP - assignment 0,00

BSR INTERREG IV B *** Progress Report *** FR investment 29.06.2009 / Page 10


